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                        JOB DESCRIPTION

POST TITLE:




Assistant Head of Rowing and Lead Coach

RESPONSIBLE TO:



Head of Rowing (HOR)

MAIN PURPOSE OF THE JOB:
To assist the Head of Rowing with administrative duties and lead a squad of girl rowers to compete at national standard and/or international standard.

MAIN RESPONSIBILITIES: 
a. 
Assistant Head of Rowing

The Assistant Head of Rowing will have a high-profile in the Boat House community, working closely with the HOR.  

This is a new post, and the specific remits will be determined with the HOR, based on the experience and expertise of the appointee. However, outline responsibilities will be as follows:

1. To work closely with the HOR in all aspects of the day-to-day running of the Boat Club, taking sole reasonability for delegated tasks where appropriate 

2. To communicate effectively and appropriately with pupils, parents and other 

coaches.

3. Take sole charge of the Boat Club in the absence of the HOR

4. Assist with the administration of Easter training camps

5. Assist with the administration of long-haul tours, every 3 years

6. Liaise with the Director of Sport, as required by the HOR

7. Liaise with the school Bursar, Facilities Manager and Assistant Facilities Manager 

as required by the HOR

b. 
Lead Coach of Squad 

The specific squad to be coached will be determined in negotiation with the HOR.  Outline responsibilities will be as follows: 

1. Responsibility for  coaching and developing a squad of highly committed rowers to national, and where appropriate, international standard

2. Teach sound rowing technique 

3. Work effectively with the squad’s Assistant Coach

4. Track and monitor the progress and development of the rowers in the squad

5. Compile a suitable training schedule for rowers, taking into consideration school commitments   

6. Write formal reports as required for pupils in the squad

7. In liaison with the HOR, formulate and implement development plans for the squad

c.
Administration of Boat House Trips/Tours 

1. Assist the HOR and other coaching staff with the administration of trips and tours

2. Assist all coaching staff with Risk Assessments and minibus bookings

3. To assist with the coordination of passports, EHIC, Consent Forms and correspondence with parents

4. To assist with coordinate payment and charging with the Bursary
SPECIFIC DUTIES

1. To work the training hours as determined by the HOR, and be available at other times, as required

2. To register girls each session

3. To assist with race entries

4. To assist with boat rigging

5. To drive to European training camp location, towing boats 

6. To assist in capsize drill training at the start of each new academic year, or at desired times throughout the year

7. Where specific one on one coaching would benefit a particular rower/group of rowers, run additional session

SPECIFIC DESIRED QUALIFICATIONS
1. A clean driving licence

2. Licence Entitlement to drive a minibus 

3. Licence entitlement to tow a trailer

4. First Aid trained

5. Minimum recognized national, or international, coaching qualifications

6. BAWLA certificate

7. Power Boat Launch Driving Certificate

In the absence of the qualifications outlined above, the appointee would be expected to undertake appropriate training as required by the School. 

